
Regular Mail
Morgan Stanley Funds
P.O. Box 219804
Kansas City, MO 64121-9804

Overnight Mail
Morgan Stanley Funds
801 Pennsylvania Ave, Suite 219804
Kansas City, MO 64105-1307

For assistance:
1-800-869-6397

Important Instructions: To use a fillable form in Windows Edge, please click on the three dots at the upper right of the 
browser and select “Open with Internet Explorer” which will make the fillable sections appear.

Use this form to request account actions in which a signature verification is required. Additional documentation may be required, 
please call Morgan Stanley Client Services at 1-800-869-6397 if you have any questions.

Part 1. Owner Information (Please Type Or Print Clearly)

Account Registration SSN or TIN Morgan Stanley Account Number

Joint Account Owner’s/Minor’s Name SSN or TIN Phone Number

Street Address City State Zip

Part 2. Instructions
I, the undersigned, request the following action regarding my Morgan Stanley account:

Letter of Instruction
Notice: This form is intended for Shareholders who own Morgan Stanley mutual fund shares directly with the fund. If you own 
shares of a Morgan Stanley mutual fund through a Financial Intermediary, including Morgan Stanley Wealth Management, 
please contact your Financial Intermediary for instructions on updating your account.



© 2024 Morgan Stanley� 10697056_KC_1024

NOT FDIC INSURED  |  OFFER NO BANK GUARANTEE  |  MAY LOSE VALUE  |  NOT INSURED BY ANY FEDERAL GOVERNMENT AGENCY  |  
NOT A BANK DEPOSIT

Part 3: Signatures

Authorized Signer Date

Authorized Signer Date

A Signature Guarantee or bar-coded Medallion Guarantee stamp is required and may be obtained from eligible guarantors, 
including: Commercial Banks, Trust Companies, member firms of a domestic stock exchange, Savings Associations and Credit 
Unions. A notary public is NOT an acceptable guarantor.

Please attach medallion here Please attach medallion here

Mail Completed Form To: Morgan Stanley Funds, P.O. Box 219804, Kansas City, MO 64121-9804

Or Overnight Completed Form To: Morgan Stanley Funds, 430 West 7th Street, Kansas City, MO 64105
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